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I. PURPOSE: To create, retain and dispose of laboratory patient records in accordance with
regulatory requirements.

II. POLICY: Laboratory orders and results will be maintained for each individual receiving
services as defined in this procedure.

III. PROCEDURE: It is the responsibility of the Chief Financial Officer at each facility to
guarantee adherence to this procedure.

A. Laboratory patient records must include written and authenticated orders and promptly
completed reports.

B. Laboratory patient records must be properly filed, accessible, and retained for a period
of at least seven (7) years unless State law or company policy stipulates a longer period
of time.

C. Notwithstanding the provisions of paragraph III.B above, no laboratory patient records
will be destroyed until this policy is amended deleting this paragraph.

IV. IMPLEMENTATION: All staff/physicians responsible for patient records will be educated on
the contents of this policy.
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